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• Go to http://www.blogger.com. 
• You should be able to use your ODU account to login. 
• If this does not work… 

1) use your login information for your Google account if you have one 
2) create an account by clicking on the red “SIGN UP” button in the upper right 

corner 
 

• Once you login, you will want to create a blog. 
• Click on the grey “New Blog” button on the left side of the screen 

 
A new window will appear. 
 

 
 
Use this window to title your blog, create a URL (or web address), and choose a template.  

• Click “Create blog!” after you have made your choices 
Note that you will want to choose a title that relates to your interests or identifies 
you. You can be clever, but since blogs are public spaces, do not embarrass yourself. 

 

 
 
You will then be given the option to “Start writing” or “Dismiss.”  

• If you are going to immediately start working on your blog, choose “Start writing”  
• If you choose “Dismiss,” you can come back to writing a blog post by clicking on 

the orange button with the pencil in the middle. 
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The screen for composing a blog post looks like many word processing screens and has 
many of the same functions. 
 

 
 
Give your post a title 

Note for the purposes of this class the title should be related to the your post content. 
Compose content in the large composing window. You may add in relevant links, images, 
video, or sound.  
 
Once you have composed your blog entry, click the orange button “Publish” in the top 
middle of the screen. This screen will then appear 
 

 
 

• To edit your blog, click the name of that blog in your list of blogs (or just the 
name of the blog if you only have the one). 

• To view your blog, click on the grey “View blog” button at the top middle of the 
screen.  
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For this class, after you write your first entry, send your blog URL (or web address) to the 
instructor in the body of an email 

• Highlight, cut and paste the URL from the navigation bar at the top of the screen.  
 

 
 
To edit your post after you have published it, click the pencil icon next to the comments 
counter at the bottom of your post. This will take you back to the composing link.   
 
 
 
Preferences 
Overall, you may set your preferences how you want as long as the instructor can easily 
access your blog. But you should consider the following preferences.  
 
You may want to click on “Layout” and “Template” (see pg. 2) to make adjustments to 
the appearance.  However, remember the important part of this is what the blog says, not 
how it looks.  
 
   



  Blogger 4 

Blog Readers 
• Click on “Setting”  “Basic” 
• To the right of the “Blog Readers” setting, click on “Edit” 

 
You will get this page. 
 

 
 
It is recommended that you set this to “Anybody” so that you can practice writing for a 
general audience; however, if you would rather be more private, you can use the “Only 
these readers” option and include the instructor (and any other students assigned to read 
your blog.  
 
Comments 

• Click on “Setting”  “Post and comments” 
• To the right of the “Who can comment?” setting, choose who you want to be able 

to comment on your posts.  
 

You will get this page. 
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Again, leaving your blogs open to a general audience can teach you about communicating 
with various audiences. However, some blogs have been subject to spam, so you may 
choose to restrict some users.  
 

• To the right of the “Comment Moderation” setting, choose when you want to be 
able to view comments prior to them being posted. 

 
Email 

• Click on “Setting”  “Mobile and Email” 
• To the right of the “Posting using email” set whether you want to give yourself the 

ability to compose your posts through an email account.  
 
You will get this page. 
 

 
 
You can either post directly or upload a draft that you can revise and edit on your 
computer before posting. 
 
In the box to the right of “Comment Notification Email,” type in an email that you would 
want notifications that you have received comments to go to. You can leave this blank.  
 
For the purposes of this class, you will receive private comments and evaluations 
about your blog entries through email.  


